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Constitution of Attendance Committee for Framing Policy Guidelines regarding Student Attendance for
Eligibility to Appear in Semester End University Examinations

In pursuance of the academic and administrative requirements of the College, and in alignment with the
Attendance Ordinances/Guidelines issued by the University of Delhi from time to time, it has been decided to
constitute an Attendance Committee to frame comprehensive policy guidelines relating to student attendance for
determining eligibility to appear in the Semester End University Examinations,



The Committee shall examine the existing University norms, review institutional practices, and recommend

structured, transparent, and implementable guidelines keeping in view academic discipline, student welfare, and
regulatory compliance.

The composition of the Committee shall be as follows:

1. Ms Kavita Rastogi, IQAC coordinator - Convenor

2. Dr.Tarannum Ahmad, Staff Council Secretary - Member

3. Dr. Anuja Mathur, HoD, Department of Management Studies

4. Dr. Neeraj Kumar Sehrawat, HoD, Department of Financial Studies
5. Dr. Sonika Thakral, HoD, Department of Computer Science

6. Dr. Shikha Gupta, HoD, PGDCSL

Terms of Reference:

The Committee shall:
1. Review the attendance policy and ordinances of the University of Delhi.
2. Examine the current attendance monitoring and reporting mechanisms of the College.
3. Frame policy guidelines for minimum attendance requirements for appearing in Semester End

Examinations.
4. Recommend provisions for;
. Medical exigencies
. Participation in co-curricular / extra-curricular activities
. University/College representation
. Any other genuine grounds as per University norms

5. Suggest a transparent system for attendance review, shortage intimation, and condonation (if permissible
under University rules).

6. Propose timelines, documentation requirements, and approval authorities.
7. Recommend digital/ERP-based tracking and parent/student notification mechanisms, if required.

The Committee is requested to deliberate and submit its report along with actionable recommendations to the
undersigned within 2 weeks i.e. 23" February, 2026 from the date of issuance of this Office Order.
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